
up to $1,997 annually for employee and $1,330  
annually for each dependent.

Quality of Life Reimbursement Plan – $1,950 annually 
for categories under Mental, Physical, Emotional and 
Financial Wellness employee expenses.

Long-Term Disability – City paid LTD coverage at 66.67% 
up to $10,000 per month. 

Life Insurance – City paid life insurance of 1 ½ times basic 
annual earnings up to a maximum of $150,000. Optional life 
insurance available at employee’s expense. 

Flexible Spending Plan – Dependent care and health care  
reimbursement plan available. 

PAID TIME OFF
Holidays – 13 observed holidays, plus paid time off for Year-End 
Holiday Closure between Christmas Eve and New Year’s Day.

Vacation Leave – Management new hires may combine previ-
ous years of experience from other public agencies to receive in-
creased accrual rate. Annual vacation accrual ranging from 112 
hours up to 212 hours.

Sick Leave – 96 hours accrued annually. 

Management Leave – Allowance of 80 hours each fiscal year 
with the option to cash out.

TO APPLY
If you are interested in this out-
standing opportunity, please 
apply online at:

www.bobmurrayassoc.com 

Filing Deadline: 
August 15, 2022

Following the closing date, re-
sumes will be screened according 
to the qualifications outlined above. 
The most qualified candidates 
will be invited to personal interviews 
with Bob Murray & Associates. A 
select group of candidates will 
be asked to provide references 
once it is anticipated that they may 
be recommended as finalists. 
References will be contacted only 
following candidate approval. 
Finalist interviews will be held with 
the City of Los Altos. Candidates 
will be advised of the status of the 
recruitment following selection 
of the Planning Manager. 

If you have any questions, 
please do not hesitate to call 
Ms. Carmen Valdez at:

(916) 784-9080

PLANNING 
MANAGER



THE  
COMMUNITY
Los Altos is a diverse and highly  
educated community. Residents have 
a long tradition of volunteerism, with many 
actively involved in City government and 
other community service organizations. Tree-lined 
streets and a small-village atmosphere characterize 
Los Altos, which is located in the heart of Silicon Valley. Just 
40 miles south of San Francisco and 17 miles north of San 
Jose, Los Altos is an upscale residential community that 
blends a distinctive community-oriented character with the 
proximity and influence of the Bay Area’s cultural, recreational, 
and business attractions. 

Many Silicon Valley executives, managers, and engineers choose 
to live in this City of over 30,000 because of its attractive climate, 
lovely neighborhoods, and charming downtown. Los Altos has 
been identified as a top Bay Area locale for families with children. 
Los Altos also has a number of highly ranked schools that serve 
K-12 students, including schools recognized as California Distin-
guished Schools and National Blue-Ribbon Schools. Its students 
consistently achieve the highest scores in the State on standard-
ized tests. The community also includes excellent private schools. 
Foothill College as well as Stanford, Santa Clara, and San Jose 
State Universities all within close proximity to Los Altos.

Los Altos provides spacious lot sizes for residents to build or purchase 
their dream home, walkable neighborhoods, parks, and open 
space as well as seven neighborhood commercial areas that 
provide services to the community. The City just completed  
construction of a new state of the art, sustainable $37 million 
Community Center that will host recreational and educational 
opportunities. With its picturesque neighborhoods, downtown 
village, and highly rated public and private schools, Los Altos is one 
of the premier residential communities on the San Francisco 
Peninsula and prides itself as an exceptional place to live, 
work, and raise a family.

THE  
POSITION
The Planning Manager 
reports to the Develop-
ment Services Direc-
tor and is responsi-
ble for the Planning 
Division within the 
Development Ser-
vices Department. 

In this role, the Planning Manager 
plans, organizes, directs, and 
coordinates, planning, zoning, 
and community development 
programs, and participates as a 
member of the department’s 
management team in the devel-
opment of departmental policy 
and administrative processes, 
as well as undertaking related work 
as required. This position also 
provides direction for administra-
tive, and operational activities 
of the division. Duties of the 
Manager include, but are not 
limited to:

• Administering the General Plan, 
Specific Plans, and subdivision, 
planning and zoning code 
and ordinances.

• Monitoring the City’s develop-
ment services programs includ-
ing reviewing of major devel-
opment projects and processing 
and issuing zoning approvals. 

• Providing staff support to the 
Design Review Commission, 
Historical Commission, and 
Planning Commission. 

• Administering the California 
Environmental Quality Act (CEQA) 
and related state and federal 
laws and regulations, and the 
Affordable Housing Program.

• Developing, recommending, im-
plementing, and monitoring 
divisional performance stan-
dards and preparing division 
policies and procedures.

• Coordinating interagency pro-
grams and enforcement projects 
and cross functional reviews 
with other departments and 
agencies and assisting with code 
enforcement investigations.

• Meeting with developers, design, 
and construction professionals, 

and interested members 
of the public to provide 
advice and information, 
and providing applicant 
support throughout 
the planning building 
permitting process.

• Supervising, coaching, 
training, evaluating and 
motivating staff.

THE IDEAL 
CANDIDATE
The City of Los Altos is seeking a 
progressive planning professional who 
can break with tradition and bring innovative ideas to the Devel-
opment Services Department and Planning discipline. The Plan-
ning Manager will be a service-minded individual with the ability 
to understand the “big picture”. The Planning Manager will also 
have a solution-oriented approach to planning and development. 

In order to accomplish the goals and objectives of the department 
and division, the incoming Planning Manager will possess superb 
written and verbal communication skills and an inclusive leader-
ship style. The ability to coordinate subordinate personnel and 
communicate with other departments is critical. The successful 
candidate must be a problem solver, always looking for a way to 
improve the process. The Planning Manager will have a strong  
understanding of both current planning/development review 
and long-range planning activities, with the ability to 
provide technical assistance to both internal and 
external customers in an understandable way. 

The ideal candidate will be a strong collaborator 
and role model to mentor the Planning staff. 
They will create a positive team environment 
conducive to attracting and retaining talented 
employees. They will provide opportunities for 
staff development, while ensuring accountabil-
ity and high standards of professionalism and 
conduct. They will embrace a continuing com-
mitment to customer service, from business pro-
cesses to staff interactions. 

Qualified candidates possess a Bachelor’s Degree in  
urban planning, architecture, civil engineering, or a 
closely related field, and five (5) years of directly  
related professional urban planning experience; and 
two (2) years progressively responsible supervisory 
experience involving interpretation and application 

of planning and zoning codes 
and regulations. Experience con-
ducting electronic plan review  
is required. Possession of a  
Master’s Degree in one of the 
specified fields is desirable but 
not required.

COMPENSATION
The annual salary range for the 
Planning Manager is $145,505 
to $176,862; placement within 
this range is dependent upon 
qualifications. The City also offers 
an attractive benefits package 
including:

RETIREMENT
CalPERS – retirement plan for 
Classic members is 2% @ 60 
with employee paying a contri-
bution of 7%. PEPRA employees 
participate on a 2.0% @ 62 plan, 
with employee paying 6.75% of 
the retirement contribution. 
Benefits are based on highest 
three years of compensation. 
The City does not participate in 
Social Security.

Deferred Compensation –
Voluntary participation in 

either Nationwide or 
MissionSquare 457 plan 
with an employer 
match of up to 2% 

MEDICAL
Medical Plans – 
City paid family in-

surance premium for 
some of the HMO or PPO 

plans through CalPERS 
Medical with a maximum 

city contribution of $2,603 per 
month. Employees who waive 
coverage may receive stipend 
of $350 per month.

Dental/Vision – City offers a dental 
and vision reimbursement plan 
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